Self-Calendaring a Chapter 7 Motion Tutorial

" \ Self-Calendaring a Chapter 7 Motion

Florida Southern Bankruptcy Court

Slide 1 - Welcome

Slide notes: Welcome to the training module on Self-Calendaring a Chapter 7 Motion. This module guides you
through filing a motion, setting a hearing, and generating a Notice of Hearing using the court’s case
management/electronic case filing system (CM/ECF).

@ Objectives
S

After completing this module, you should be
able to:

0 Locate a motion event within CM/ECF

0O Calendar the hearing linked to this
motion

U Generate the Notice of Hearing

Slide 2 - Objectives

Slide notes: After completing this module, you should be able to locate a motion event within CM/ECF, calendar
the hearing linked to this motion, and generate the Notice of Hearing.

Florida Southern Bankruptcy Court




Self-Calendaring a Chapter 7 Motion Tutorial 2013

@ Exceptions
E—

Self-calendaring is not available for:

0 An emergency motion
d A motion to rehear or reconsider

Q An evidentiary hearing

O Adversary proceedings

Slide 3 - Exceptions

Slide notes: Self-calendaring is not available for an emergency motion, motion to rehear or reconsider, set an
evidentiary hearing or in any adversary proceeding.

@ Navigation
S

Move your mouse over the
arrows © in the image to
the right for information on
its navigational functionality.

Press F11 on your
keyboard to enter or exit
full screen mode.

Click START to begin.

- -

L4 3
000 000
U 4+

Title of Training Module

Florida Southern Bankruptcy Court

Slide 4 - Navigation

Slide notes: Take a moment to review the navigation instructions on this screen. When you are ready to begin,
click START.
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U.S. Bankruptcy Court
Southern District of Florida
Official Court Electronic Document Filing System

Southern

NOTICE:
On Mondays the CMV/ECF and PACER servers will be unavailable from 12:01 AM till 12:30 AM.

o Bu " 7 how b Pesal o Procedure 11
ity l under

8USC 152 and 3571.

To Update Your ECF Account Information [CLICK HERE]

Slide 5 - Event Selection

Slide notes: From the Main Menu bar, click Bankruptcy.

Slide 6

Slide notes: The Bankruptcy Events list will appear. Select Motions/Applications from the list to file a Relief from
Stay.

Neat Click i the Case Number
eld.

Slide 7 - Case Selection

Slide notes: The Case Number screen will appear. Click in the case number field.
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[Cr—
N | [ Ciear | Type 09-10015

and press Enter.

Slide 8

Slide notes: Type the appropriate case number (e.g. YY-NNNNN) and press Enter.

| Firt Ths Gaee

Ll

Click Next.

Slide 9

Slide notes: Click Next to continue.

109-10015-PGH Jonathan Smith and Nancy Smith

Type: bl Chapter gt sox Office: § (West Palm Beack)
Assets:n Judge: PGH

Case Flag: DebtEdIT,
WVDSCIDB
(=)

Click Next.

Slide 10

Slide notes: Confirm the case information on this screen is accurate and click Next.
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[Note: For Muld-Part Motions, Crrl-Click on the Relief

Accounting (Frank Lu
Additional Redacbon of Transaript
Adequate Protecton

Allaw Late Féad Claimis)

Allaw Paymant Arrearages

Amond

Amonded Application
ended Meson

=

Slide 11 - Motion Selection

Slide notes: The Available Events screen will appear. We will be filing a motion for relief from stay. You can use the
scroll bar to navigate through the list of events or search for a specific event by entering a key word in the text box

Selected Events (click to remove events)

[

Rebat from Stay (Agreed)

eu [l e ]

Slide 12

Slide notes: Click in the text box and type "relief" to narrow down your search. A listing that contains the key word
will appear under Available Events.

108-10015-PGH Jonathan Smith and Naney Smith

Type bk Chagter 7v Office: 9 (West Palm Beach)
|Asseis: n Tudge: PGH Case Flag- DebiEdIT,

[Note: For Multi-Part Mations, Cerl-Click on the Reliefl Types in the Order that they Appear in the Pleading,
et Click your selection, o use arrows to highlight i
Available click 1o select events) Selected Events (click

R |
Slist Torn St
alief Trom Staj (prena)

=1 ==

Select Relief from Stay.

Slide 13

Slide notes: Select Relief from Stay from the list.
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Assetsn Tudge: PGH. Case Flag: DebEATT,
WVDSCIDB

Start typing to find another event. Hold down Cirl to add additioral items.
Events (click to remove
elefrom Siay

};«m: For Multi-Part Motions, Crrl-Click on the Relief Trpes in the Order that thev Appear in the Pleading.
|

Available

IRemyval of Dettor as Deblor in Possession
Professional
Trustee

ien Case for Issuance of Discharge

en Case (o Adrinister Addilional Assets

Click Next.

Slide 14

Slide notes: Confirm Relief from Stay now appears in the Selected Events field and click Next to continue.

Office:
Assets 0. Judge: PGH Case Flag. DebEQIT,
‘WVDSCIDB

Seleet the Party:
|Office of the US Trustes. [U S. 'ml@ ‘
Smith Jonathan Debtor]

Select First National Bank of Miami,
[Creditor].

-]

Smith, Nancy [Jont Debtor]

=

Slide 15 - Party Selection

Slide notes: The Select a Party screen will appear. For this tutorial, we are filing a Relief from Stay on behalf of the
creditor First National Bank of Miami. Select First National Bank of Miami from the list.

Srmith, Nancy aint Doblor]

=1 =gy

Click Next.

Slide 16

Slide notes: Click Next to continue.
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—— Click Browse.

Slide 17 - Uploading Motion

Slide notes: The PDF selection screen will appear. The Relief from Stay file is below the 5 MB file size limit so we
will accept the Attachments to Document default of No. Click the Browse button to locate the PDF file.

J. + Computer » COMMON (G » 1 Case Documents

Organize v New folder
% Favories Mo
| M Destop 1 Vol Petiton

1 Downloads 2 Creditors Miatrix 18
5 Recent Places T 3 Statement of Social Security Number 14KB
B 4 Statement of Cument Monthly Income(7) 19KB
4 Ubraries ¥ 5 Declaration Re Electronic Filing 3 0 KB -
3 Documents 5 6 Motion to Etend Time to File Scheds mie [
& Music = 17 K8
& Pictures 178 KB
B Videos 179K8
2K
™ Computer 5 10 Proposed: O Right-click the fil nxe LIS
&os) 951 11 Proof of Clair 2K6
G APPS (F) B Adversary Complaint 179K8
54 COMMON (6) ' % Attachment to Proof of Claim 1k8
2 PenaD (\\fisbnal \fisb\MIAUSERS) (S:) 9 Centificate of Budget and Credit Counsefi..

File name:

Slide 18

Slide notes: The File Upload dialog box will appear. Navigate to the directory where your saved PDF file is located.
Right-click the Relief from Stay file...

- " J. » Computer » COMMON (G) » 1 Case Documents 9|49 Wl Search 2 Case Documents F3
Organize +  New folder 24
¢ Favortes
B Desitop 51Vl Petiton &
18 Downioads. 1) 2 Creditors Matra X
34 Recent Places 9 3 Statement of Social Securty Number
B 4 Statement of Current Monthly Income(7) 3
T Libraries %1 5 Declarstion Re Electronic Fiing i
3 Documents # 6 Motion to Extend Time to File Scheds
& Music = %7 Motionto Avcid Lien
=l Pictures #: 8 Relfief From Stay & Adequate Protection
B videos 5 8 Refief From Stay.
9 Cenfcatect N Select 2@
Womees it BT — »o A
&ose B 11 Proof of Chint oy’ at D ®
o APPS (F) % Adversary Comp|
52 COMMON (6) % Atachmenttopy % COTPIE PO Select Open with Adobe Acrobat.
5 PenaD (\\flsbnal \fisb\ MIAUSERS) (5)) % Centficate of Bug  Scan for Viruses. >
T | Openwith » 0
File name: 3 Relif From Stay Abuays svsitsble offine Fies 7]
Restore previous versions.
Open Cancel
e , |n=h) imonetesd
cu
1 o

Slide 19

Slide notes: and select Open with Adobe Acrobat to confirm you are uploading the correct file to CM/ECF.
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Fie Edt View Window Help

T Click Close.

¢ Favarites
B Deskiop
8 Downloads
E Recent Places

UNTED STATES BANKAUPTCY CoURT
SOUTHERN DISTRICT O FLORIOA
A owisIo
I

T Libraries
¥ Documents
'
2 Pictures
 Video:

8 Computer
Lo
o APPS ()
% COMMON (Ge)

e e .
3 PenaD (\lsbnal e MIAUSER (i i ST docament mvesde o v purpeses ons)

File name: 8 Rel

Slide 20

Slide notes: The image of your motion will open. The motion should NOT include the hearing date, time or location
and pursuant to the FRBP 9037 has been redacted to ensure it does not contain personal identifiers. After verifying

its accuracy, click the Close button (at the top right hand corner) to exit the file.

Slide 21

)\ | » Computer » COMMON (G) » 1 Case Documents 3]sl see:

Organize v New folder

i Favorites
B Desitop
8 Downloads
% Recent Piaces

4 Ubraies
+ Documents
& Music
el Pictures
B videos

4 Computer
&os)
¥ APPS (F)
% COMMON (G
¥ PenaD (\\flsbnel \fisb\MIAUSERS) (S:)

File name: 8 Relief From Stay

" ™ Anachment to Proof of Claim

1 Vol. Petiton

2 Creditors Matrix

5 3 Statement of Sociel Security Number
5 4 Statement of Current Monthly Income(?) 3
5 Declaration Re Electronic Filing

5 6 Motion to Extend Time to File Scheds
5 7 Motion to Avoid Lien

751 8 Relief From Stay & Adequate Protection
91 8 Relief From Stay.

P19 Centificate of No Response.
%1 10 Proposed Order Geanting Mation To A...
75 11 Proof of Claim
T Adversary Complaint

5 Ceificate of Budget and Credt Counsel
=

Slide notes: Click Open (at the bottom right of the dialog box) to associate the file with the Relief from Stay event.
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Filename

|G 11 Case DodbatliGhERam of From Stay | Browse |

[Attachments to Document: @ No  Yes

Slide 22

Slide notes: Verify the file path of the PDF file selected populated into the Filename field. Click Next to continue.

Slide 23

Slide notes: The Negative Notice screen will appear. If you select Yes, the motion will be filed but not placed on the
judge's calendar. For this tutorial, select No in answer to the question "Is Negative Notice invoked?"

j09:10015-PGH Jonathan Smith and Nancy Smith
Type: b Chapter. 7 v Office: 9 (West Paim Beach)
Assets: Judge: PGH Case Flag: DebtEAIT,
WVDSCIDB
Is Negative Notice invoked?
Yes
@ No
(=)=

Click Next.

Slide 24

Slide notes: Click Next.
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Assets 0 Tudge: PGH Case Flag: DebtEdIT,
WVDSCIDE

ATTENTION: No Fee is Due if the Filing of this Motion is Rendered on Behalf of the United States.

[Is this Motion RenderedioiBehalf of the United States?

O ¥es

| select No.

Slide 25

Slide notes: The Motion Rendered screen will appear. Select No in answer to "Is this motion rendered on behalf of
the United States?"

ATTENTION: No Fee is Due if the Filing of this Motion is Rendered on Behalf of the United States.

Fs this Motion Rendered on Behalf of the United States?
Yes

[l [coec]

Click Next.

Slide 26

Slide notes: Click Next to continue.

[ oo

[Click Next.
3

Slide 27

Slide notes: The Fee screen will appear. This screen confirms the statutory fee that will be charged upon
submission of the event. Click Next.

Florida Southern Bankruptcy Court Page 10
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109-10015-PGH Jonathan Smith and Nancy Smith
Type: bk Chagter v Office: 9 (West Pala Beach)
Assets:n Judge: PGH Case Flag: DebtEAIT,
‘WVDSCIDB
*** IMPORTANT ***
Highlight Box
ing Procedures. |
1 s &
- e

ﬁ [[ceer |

Click Next.

Slide 28

Slide notes: The Self-Calendaring screen will appear. Verify Yes is selected to enable self-calendaring of this motion
and click Next.

109-10015-PGH Jonathan Smith 2nd Nancy Smith
Type bk Chapter. v
Assets:n

Office: 9 (West Paim Beach)
Tudge: PGH

Vational Bank of Miami . (Pens, Dailin)

Click Next.

Slide 29

Slide notes: The Modify Docket Text screen will appear. Edit the docket text to provide additional detail as needed
for the docket entry. For this tutorial, we will not add any customization to the entry. Click Next to continue.

Florida Southern Bankruptcy Court Page 11
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Click Next.

Slide 30

Slide notes: The Final Docket Text screen will appear. This is the last opportunity to verify that all the information is

accurate before the final submission. To make any changes to the filing use your browsers Back button to navigate
through previous screens and make any necessary corrections.

Click Next to complete your filing and commit this transaction within CM/ECF.

4 19

n X

Joo-10015-PGH.

Type: bk Dste Incured Desanption Amount
. 201301-22 12:14:05 | Moson for Reset Fram Stay(09-10018-PGH) mation.mefst ( 176.00) 176,00

“Total: $ 176.00

o - Highight Box
[Case Name: Jonathan Sq
[Document Number: 21
ST S Select Continue Filing.
e
JEtectronic
[STAMP bkecStamp 1

Slide 31 - Filing Confirmed

Slide notes: The Notice of Electronic Filing (NEF) screen will appear. At the Summary of Current Charges dialog box

you would normally select Pay Now to avoid being locked out from filing the next business day due to unpaid
transactions.

However, for the purposes of this tutorial, select Continue Filing to return to the NEF screen.

Florida Southern Bankruptcy Court Page 12
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09-10015-PGH Joathan Smith 3nd Nancy Smuth
Type: b Chapter: 7v Office: 9 (West Paim Beach)
Assets:n Tudge: PGH Casc Flag: DebtEdIT,
WVDSCIDB
.S, Bankruptey Court
Southern District of Florida
Notice of Electronsc Filing
[T and filed o0 12272013
Case Number:  09-10015-2GH L i
[Document Number: 1
Docket Text:
totion for Filed by (Pena, Dailin)
IDocument description:Main Docurment
Original flename:$ Relief From Stay pdf | Bar
Flectronic document Stamp: down arrow-
{STAMP biectStamp | [ o)

Slide 32

Slide notes: You are only half way done with this transaction. If you exit here, your motion will NOT be calendared.
Scroll down to the end of the NEF screen...

SECF

ICam Cradic on bebalf of Debter Jonathan Smith
lcameron_cradic@flsh uscourts gov, ellenhaas?001@yzhoo com
Dailin Pena on behalf of Creditor First National Bank of Miami
fpailin_penag@ifish vscourts gov

0910015 PGH Notice will not be electronically mailed to:
fratrick Cordero on behalf of Defendant Jonathan Smuth

198 NW 37 Ave
Puiami, FL 33135

foffice of the US Trustee
1 SW 1 Ave No. 1204
Piami, FL 33130

[ Crick Next[to sebawhwearing|date/time for this motion and to generate .
Click Next. e corresponding|Notice ol ing Form|for service.

[Er;ﬁ

Slide 33 - Self-Calendaring Begins

Slide notes: to view the Self-calendaring prompt. Click Next to calendar the hearing and generate a Notice of
Hearing form.

|09-10015-PGH Jonathan Smith and Nancy Smith

Type: bk Chapter: 7v Office: 9 (West Palm Beach)
Assets: Judge: PGH Case Flag: DebEAIT,
WVDSCIDB
1f-Calendaring Utility

lease wlicate your type of schedule:

(=]

Click Next.

Slide 34

Slide notes: Accept the default hearing type and click Next to proceed.
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ISelf-Calendaring Utility

docket entries which are (AODIGNRARM(ed with the above schedule(s).

Tiling Date
E—ommn [25 Neotion for Retief from Stay [Fee Amoust $176] Filed by CredMgtght Biational Bank of Miarmi (Pes, Dailin) ]

' Select the docket
entry.

Slide 35 - Association

Slide notes: The Docket Entries Results screen will appear. The motion you just filed in this case should display.
Click the box to select the docket entry for the motion to be calendared.

Self-Calendaring Utility

Filing Date  # Docket Text
'gulmu 21 Motion for Relief from Stay (Fee Amount $176] Filed by Creditor First National Bank of Miami. (Pena, Dailin)

[Giex ]

Click Next.

Slide 36

Slide notes: Click Next to continue.
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@ his./ect e uscomtSgouly bin/Dipich pREIIBESRES3AIE B e »

a Motion:
1001 J Smuth and N
Type: bk Chapter: 7 v Office: 9 (West Palm Beach)
Assets:n Judge: PGH Case Flag: DebtEdJT,
WVDSCIDB
elf-Calendaring Utility

oeion Tor Felzer fron Stay | T FiTed by Credier FInew
ationat Sank o issi (sesa, SRRVAEY Ok}

=

Click Next.

Slide 37

Slide notes: The Hearing Text screen will appear. This text cannot be modified in this screen and will appear on the
Judge's calendar. Verify you are setting a hearing on the correct matter. If the matter set for hearing is incorrect,
abort this transaction, file a notice to withdraw the motion, and file a new motion.

Otherwise, click Next to continue.

[09-10015-PGH Jonathan Semith and Nancy Semith

Type: bk Chagter- v Office: 9 (West Paim Beach)

Assets:n Judge: PGH Case Flag: DebtEAIT,
‘WVDSCIDB

Felf-Calendaring Utility

[ e

ot o
Motions (ext) 930 o

Motion (ex) 930 0222012013 (09/30.00 AM - 10:00:00 AM)
Moton (ex) 930 02 00 AM - 10,0000 AM)
Motions (ex) 10:00 03¢ 00 AM - 10:3000 AM) Select previous setting block.
Miatons () 330 03128 8060 A - 100000 AM)

Motans (ex) 30 03152013 (093000 AM - 10:00.00 M) | | o,
Mosions (ext) 30 0182013 (083000 AM - 100000 4M) | | [Begin Time ~ 02:3000 aM

Begin Time 10.00.00 AM .
Deseription Mosons (ext) 1000 et

Slide 38 - Time Block Selection

Slide notes: The Time Block screen will appear. This provides a list of date and time blocks available for selection

for the motion to be heard. Only dates and times that adhere to noticing scheduling requirements as outlined in
the Self-Calendaring Guidelines will display.

On the right hand side of the screen, you may click on Block(s) with previous settings to see more detailed
information about pending hearings. When we select the first block listed...

Florida Southern Bankruptcy Court Page 15
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Jodge: PGH Case Flag: DebeEATT,
WVDSCIDB

Lelf-Calemhring Utility

(08 g e st = wid - (view only)
t-.m Mobona ext) 1000 02105201 (10-0000 AM - 10:30.00 AM) [ el M aden
Motona (ext) 930 0211272013 (093000 AM - 100000 AM) | 1 teBnie S HRR PRt

Motions (ext) 830 02/202013 (09:30:00 AM - 10:00:00 AM)
Motions (ext) 30 0212672013 (09:33.00 AM - 10:0000 AM)
Motions (ext) 10:00 030572013 (10.00:00 AM - 10:33.00 AM)
Motions (ext) 30 D/1212013 (09:33.00 AM - 10.0000 AM) S
Motions (ext) 830 03/15/2013 (09:30:00 AM - 10:00:00 AM) -
Motions (ext) 330 031972013 (09:30.00 AM - 100000AM) || BeginTime ~ 09:30.00AM

[Description  Motons (ex) 930

Begin Time 1000 00 AM
Description Motons (ex) 10.00

Slide 39

Slide notes: any pending hearing information for this will display and includes any Comments available and Hearing
Text. Click the Scroll Bar down arrow...

- nnm e v uscoumtpgouic. o Disptcn PS55I

ZECF woosc

'l'h-lod Motiona 13 (100000 AM - 10:30,00 AM) |8
Motions (ex) 930 0211272013 (093000 AM - 100000 AM)

Motions (ext) 9:30 02/19/2013 (09-30.00 AM - 10:00.00 AM)

Begin Time 10:0000 A

Description Motons (ex) 1000
TimeLeft 002315

Comments.

with Sears Filed cor Jonathan Smif
Debtor Hancy Smith. (Fett, Boba) (17)

(e ] o] !

Slide 40

Slide notes: to view all the information provided.

* | [z 30,00 AM - 0 ) I8
(03052013 (10.00.00 AM - 10:30.00 AM)

BeginTime  0930.00 AM
Description  Mobons (ext) 930
TimeLeft 002700

Motions (ext) 9.3
Mwmwﬂ)QW}\Q’?ﬂVMWJDNAM 10.00.00 AM)

Begin Time 100000 AM

Deseription Motons (=x) 1000
TimeLeft 002315

[Nt | [ cioa |

Slide 41

Slide notes: On the left hand side, the Time Block defaults to the first date/time available.
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Lo ‘Block(s) with previous settings - (view only)
Time Block B 021212013 (09:30:00 AM - 10.00:00 AM) B8
e 030512013 (10:0000 AM - 1030:00 AM)
Motions (ex) U " O
Motions (ext) 1C 00 AM)
Motions (ext) 9 Select Time Block. |- 100000AM)
Motions (ext) ¢ 1-100000 AM)
Motions () 9 wv < e o vee v reeeeeee - - 100000 AM) Begin Time 092000 AM
Description  Mobons (ext 330
TimeLeft 002700
‘Comments
Begin Time 100000 AM
Hearing Text
Description Motons (ex1) 1000 B t
TimeLeft 002315 Expesied Leamiaecs:s
Comments. -
Next Clear

Slide 42

Slide notes: Select the desired Time Block for your hearing.

b uscourts,gov/ca b Dispatch plPS53IRH5541 1228

Select
Time Block | Mobons (ext) 10,00 02052013 (10:00.00 AM - 103000 AM) - | N
Motions fex) 930 0211222013 (09.30.00.AM - 100000 M) | FBEEARETERRORERERITE O

Begin Time 093000 AM
Description  Motons (ext) 930
TimeLeR 002700

Slide 43

Slide notes: This information will populate below the Time Block as an additional check point. Your time block
selection will be inserted into the Notice of Hearing Form. Click Next to continue.

|Cradic. Cam representing Smith.Jonathan (db)

(jat)
| Pena, u Bank of Miami, (¢cr)

(idb)
|Office of the US Trustee. (ust)

| Bakst Michael R (tr) ggﬁtnl:!re::mll Bar

E——

TRCEE)

First ‘Niami, {er}

Slide 44

Slide notes: The Select Attending attorney(s)/party(s) screen will appear. Accept the default selections, scroll down
to the bottom of the screen...
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|Self-Calendaring Utility
Select attending attorney(s)
# Cradic, Cam representing Smith, Jonathan (db)

7 Cradic, Cam representing Smith Nancy (16b)
7 Pena, 1 1

Select attending party(s)

'/ Smith Jonathan (db)

Smith Nancy (jdb)

" Office of the US Trustee, (ust)

B

- Fi Click Next. 1 (cr) - Selected previously.

Cofleml

Slide 45

Slide notes: and click Next.

§otion Tor Relel from Stay][Fee Amount S176] Filed by Creditor First National Bank of
{02/ 209%HaE 8930 AN RGN Ehagler Dr Room 801 Courtroom A, West Palm Beach.

Slide 46

Slide notes: The Docket Text screen will appear. Review the text to ensure you are setting the correct matter with

the proper time block. You can use the browser Back button to navigate through previous screens to make any
needed corrections on the time blocks. Otherwise, click Next to continue.
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Notice of Hearing by Filer (Re: [21) Motion for Rellef from Stay [Fee Amount $176) Filed by Creditor First
National Bank of Miami.). Hearing scheduled for 02®M018at 09:30 AM at 1515 N Flagler Dr Room 801
Courtroom A, West Palm Beach. (Pena, Dailin)

H‘umuu—(mm%mmmmu-mmmn
continue.

(Have you redacted”
=0

Click Next.

Slide 47

Slide notes: The Final Docket Text screen will appear. This is your last opportunity to go back and make corrections
Click Next to commit this transaction and generate the Notice of Hearing form.

09:10015-PGH Jonathan Smith 208 Nancy Smit
Type: bk Cuapter: 7v Office: 9 (West Palm Beach)
Assetsn Judge: PGH Case Flag: DebtEQIT,
‘WVDSCIDB

e

Click the Final ATYHRG form T8 Pk ooty Comnt.

ke Southern District of Florida.
otice of Electronc Filing

" Dalin Pena entered on 1 2272013 at 12:16 PM EST and iled on 1222013

Case Name:  Jouathan Smith and Nancy Smith
[Case Number: 09-10015-PGH
Document Number: 22
Docket Text:

Notice of Hearing by Filer (Re: [21
02202013 2t 09:30 AM at 1515

] Motion
N Flagler Dr Room 801 Courtroom A, West Paim Beach. (Pena, Dailin)

Slide 48 - Notice of Hearing form

Slide notes: The NEF screen will appear again. Click on the link to view AND print the Notice of Hearing form for
service.
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k- show_temp.pl-4 pdf - Adode - 2
Ele Edit View Window Help *

floe- BE OB/ @ORR -

o [t]ac | [sx]-] = Tools | Comment | Share

Southers Ditrict of Focsds
e b wesut g

Click the Scroll Bar
down arrow.

b

Slide 49

Slide notes: The image of your Notice of Hearing form will open. Scroll down to see more of the image.

L. show_temp pi-5.pdf - Adobe Acrobat Pro. -
@ Mg/ ect-testish usce ——— —
Vindow Help

- PEEE | eeRh W& 2

oy | [ osx v = Tools | Comment | Share

Slide 50

Slide notes: At the beginning of the form, you will notice that the case information, hearing date/time/location,
and the docket text of the motion were inserted into the form.
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951 show_temp pl-S.pdf - Adobe Acrobat Pro
gl Gie Edt View Window Help

o | PEEE | @0PH -

[1]aen | [95%]~] = Tools | Comment | share

{
L] v b wccurts g

NOTICE OF HEARING

Slide 51

Slide notes: At the end of the form, the date of the notice of hearing and the name of the person docketing the
pleading also appears on the form.

5 show_temp.pl-5.pdf - Adobe Acrobat Pro. TheclE

@ hitps.//ecf-testflsb usc - a A
Fle Edt Yiew Window Help x .
|ﬁ3=~=~~\Bg FIEEEE - 2

%) (4 1l Tools | Comment | Share
Select Printer.

e % ot 2o

=

[NOTICE OF HEARING

P

Slide 52

Slide notes: After verifying the accuracy of the image, select the Printer icon to print the Notice of Hearing form so
you may serve those not electronically notified. Once adequate service is provided, follow-up with filing the
Certificate of Service.
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iretox v

@ b/ /ect-test fsb uscourts

ZECF o

e Eda Yew Wndow Help

o [B i
9 [1]aem | [ws%]<] =  Tools | Comment | Share

Slide 53

Slide notes: Click the Close button (at the top right hand corner) to exit the file.

5
Click the browser I
Back button.

Slide 54

Slide notes: You may need to click the browser Back button to return to the NEF screen.

Florida Southern Bankruptcy Court Page 22




Self-Calendaring a Chapter 7 Motion Tutorial

US. Bankruptey Court
Southern District of Florida

2013 at 12:16 PM EST and filed on 12272013

i) |

Slide 55 - Transaction Verification

Slide notes: The NEF screen will display again. In this tutorial, we docketed a Motion for Relief from Stay and the

Notice of Hearing. We will take a look at the case docket in PACER. Please note that charges will accrue for viewing
these transactions in PACER. Click the Case Number link...

Case number 909-bk-10015

© Filed
5 ©
. Entered

Documents to

Include: Document options:
17 Terminated parties &
"] Links to Notices of Electronic Filing _ Create Appendix

© HTML
Text

Sort by Oidest date first

| Run Repon | [ Ciear | Click Open.

Slide 56

Slide notes: and look at the case docket in PACER. To expedite the docket review, click the Open button in the Sort
by field...
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Self-Calendaring a Chapter 7 Motion Tutorial

Case number 9.09-tk-10015

© Filed -
Entered
Documents. o
Include: Document options:
7 Terminated | View multiple documents

parties
Links to Notices of Electronic Filing | | Create Appendix

Slide 57

Slide notes: and select Most recent date first.

ZECF  snowio

¥ Terminated

pariies [ View maltiple documents
Links 1o Notices of Electronic Filing | Create Appeadix
Format:
® HTML
Text

|Sertby Most recent date first

[ =

Click Run Repart.

Slide 58

Slide notes: Click Run Report to continue.

U, Bankruptcy Court
Southern District of Florida (West Palm Beach)
Bankruptey Petition #: 09-10015-PGH

Date filed: 02112009
|sstgned to; Paut G Hyman Debtor discharged: 05/132009
|Cuaptes 7 Jont debtor discharged: NA

[Voluptary

No asset

|Show Associated Cases

|Dedtor represeated by Cam Cradic, Esq

|Fonathan Smith 1515 N Flagler Dr. 2801

123 Any St ‘West Paim Beach, FL 33401

| West Palm Beach, FL 33401 Email: cameron_cradic@flsb sscourts gov
[PALM BEACH-FL

SN/ ITIN: xox xx-3333

\Joint Debtor represented by Cam Cradic,

v e shor o s Click the Scroll Bar
123 Aay St down arrow.

[West Palm Beach, FL 33401

[PALM BEACH-FL I

Slide 59

Slide notes: The docket sheet for your case will appear. Click the scroll bar to navigate to the recent entries...

Florida Southern Bankruptcy Court Page 24




Self-Calendaring a Chapter 7 Motion Tutorial

(305 536-7285
Filing Date ] Docket Text
Notice of Hearing by Fier (Re- 21 Motion for Reief fiom Stay [Fee Amiount $176) Filed by Credstor Fist Naticnal Bask of
Miami ). Hearing scheduled for 027202013 at 03:4hiight B 515 N Flagler Dr Room 801 Courtroom A, West Pair Beach.
01222013 a% (Pena, Dailin) (Entered: 01/22/2013) =

| Fiotiseta e Gsdinor ‘Bank of Murs, (Pena, Daiks) (Entered:
01222013 Qi | ov22013) = TN,

Slide 60

Slide notes: and you will notice that docket entry 21 (the Motion) and 22 (the Notice of Hearing) reflect our
activity. The Notice of Hearing, which is linked to the motion, has the Notice of Hearing form as its attachment.
This confirms we have fully completed our transactions and the motion has been calendared.

@ Summary
——

You should now be able to:

B Locate a motion event within CM/ECF

® Calendar the hearing linked to this
motion

B Generate the notice of hearing

Slide 61 - Summary

Slide notes: After reviewing the learning module on Self-Calendaring a Chapter 7 Motion, you should now be able
to locate a motion event within CM/ECF, calendar the hearing linked to this motion, and generate the notice of
hearing. Click Exit when you are finished.

@_

Thank you for viewing the module
on Self-Calendaring a Chapter 7
Motion.

Slide 62 - Exit
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