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Common Pleadings Cont.

Florida Southern Bankruptcy Court

Notes: Welcome to the module on Filing Common Pleadings Continued. It guides you through the last two of the more
commonly filed pleadings.

Slide 2

6 Objectives
S ]

After completing this module, you will be
able to file a:

O Notice of Mortgage Payment Change
and Certificate of Service

0O Notice of Change of Address

START

Notes: After completing this module, you should be able to file a Notice of Mortgage Payment Change along with the
Certificate of Service and a Notice of Filing a Change of Address. When you are ready to begin, click START.

Slide 3

Notice of Mortgage Payment Change

Florida Southern Bankruptcy Court

Notes: Our first lesson is on Filing a Notice of Mortgage Payment Change (Claim on File). If there is a change in payment,
including any change that results from an interest rate or escrow account adjustment, the creditor must file and serve a
notice of mortgage payment change before the payment of the new amount is due.
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6 Key Points
i I ——

LR 3070-1(B)/FRBP 3002.1:

QO served upon the debtor, debtor’s attorney
and trustee

claim secured by debtor’s principal residence
claim provided for under § 1322(b)(5) of the

Code
supplement to claim on Claims Register
Modify Official Bankruptcy Form B10

OO0 OD

(supplement 1)

Notes: This notice is served on the debtor, debtor’s attorney, and trustee. To avoid sanctions, make sure the claim was
secured by a security interest in the debtor’s principal residence and provided for under § 1322(b)(5) of the Code in the
debtor’'s Chapter 13 plan. The notice must be filed as a supplement to the claim holder’s proof of claim. When the notice
of payment change is filed, modify the Official Bankruptcy Form, (B10, Supplement 1), Notice of Mortgage Payment
Change, to reflect the actual claim for which the notice is being filed.

Slide 5

Click Bankruptcy

U.S. Bankruptey Court
Southern District of Florida
Official Court Electronic Document Filing System

NOTICE:
On Mondays the CAVECF and PACER servers will be unavailable from 12:01 AM till 12:30 ANL

7 fe ity ks for Official only Actviey site ks logged "
Lo rocedure 9012 approprice ko nder JSUSC 133 and 3371,

t logia: 02.28-2013 10:44

Select Limited Filers

Notes: The Bankruptcy Events list will appear. Select Limited Filers from the list.
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Favorite B - #m - Page~ Safety~ Tooh~ @~ 1 N N
8 e
—
Click Next

Notes: The Case Number screen will appear. Verify the case number and click Next.

Slide 8

| Start typing 1o find an event.

Available Events (click 10 yebect an event) Selected Event

Select Notice of Mortgage Payment Change (Claim on File)

\
‘
\
‘
£

Notes: The Available Events screen will appear. Select Notice of Mortgage Payment Change (Claim on File) from the list.

Slide 9

R T o/t tain o uscsunt gow/<gi-bin/Disp

i Fovorites % + [) v L1 #m v Page= Safety> Tools

Notes: Confirm your selection appears in the Selected Events field and click Next to continue.
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Click Next

cT-Arain.f1sh UKCOURS.gOV/ g bir Dispatch pIBASE55033902067

@ - Pagew Safety> Tools

Mez:age from webpage

Jb, Note: you have not selected an attomey

ik an asorney 0 o PR PRTEERETTTT tick oK

(type of party shown i brackets]

[3iam) [Cinme

Notes: A warning dialog box will appear since a selection was not made. Click OK to continue.

Slide 12

@ v Page~ Sefety~ Tools

Notes: The Select the Party screen will appear. For the purposes of this tutorial, the creditor is an exact match. Select
Capital One.
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Slide 13
Notes: Once highlighted, click Next to continue.
Slide 14

41000151 us€oURS.gov. < bin Disp

@ - Page> Safety~ Tooh~ &~ | N [N

Type: bk Chapter. 7 v Office: 1 (Miami)

Assets 0 Judge LNT Case Flag: CovnDue, CounDueIT

**NOTICE TO CREDITOR**

he Court will rnn\mcr awarding SANCTIONS against a creditor that files a Notice of Payment change that is neither
ecessary nor appropriate. Click here for Administrative Order 1202 Order Amending Interim Local Rule 30701

Click Next

f
Notes: The Information screen will appear. Read the Notice to Creditor which advices that the court will consider awarding

sanctions against a creditor that files a notice not required under Bankruptcy Rule 3002.1. Click on the link to the
Administrative Order if further clarification is needed. Click Next to continue.

Slide 15

L1000, 15b useounts.gev.< g bin Disp

o~ Pagew Safety >

Office: 1 (Miami)

Cave Flag: CounDun, CounDuaIT

ATTENTION: This event will NOT appear on the public J0CKet. 1t only appears on the Claims Register Report. |

ignment: signed

[

Filename

I\tachments to Document: & No  Yor
Click Browse

[om] [Ginee

Notes: The PDF selection screen will appear. Please note this filing will only appear on the Claims Register Report and
not on the public docket. Click the Browse button to locate your PDF file.
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6 Choose Fle 1o Upiosd p—

<« COMMON (G) » 1 Case Documents

New folder

on the Claims Register Report.

&osc

G APPS (F)

2% COMMON (G)
&4 ECRO (0)

8 PenaD (\\fizbnal \fIsb\MIAUSERS) (5

File name:

f

8 Crocse e to Upload —

(@) <« COMMON (G) » 1 Case Documents

Organize v New folder

on the Claims Register Report.
o) Music

= Pictures
H videos

% Computer

& os(c)

% APPS (F)

£ COMMON (6
& ECRO (0)

4 PenaD (\\fisbnaly

[An Fies 1) ¥ Click Scroll Down arrow

R
| )

F

Notes: Click the Scroll Down arrow to locate the file.

Slide 18

16 Croose File to Upload ——

ke = COMMON (G) » 1 Case Documents <1421

Organize v New folder

B Desktop

nt Pl

s on the Claims Register Report.

pry
H Video:

¥ Computer

& os ()
8 APPS (F)
% COMMON (G)

&4 ECRO (0)

on Agreement :
2 PenaD (\\fisbnal\flsb\MIAUSERS) (S - i ,
File name: [ Fies 1) v
Concel

__Open |7

Notes: Before uploading, verify the correct PDF file is selected, has been redacted, and contains the correct information
such as the modified Official Bankruptcy Form, a Certificate of Service that substantially complies with Local Form-46, and
the appropriate signatures. For this tutorial, we will not simulate reviewing the document. Double-click the PDF file.
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<« COMMON (G) » 1 Case Documents

New folder

on the Claims Register Report.

8 Computer

& os ()

o APPS (F)

2% COMMON (G)
4 ECRO (0)

28 PenaD (\\fizbnal \flzb\MIAUSERS) (S)

Filename: Notice of Mortgage Payment Chang ~ [AllFiles () =

|

Click Open

f

Slide 20

Ll

Office: 1 (Miami)
Jodge LA Case Flag: CounDus, CounDuaIT

TTENTION: This event will NOT appear on the public docket. It only appears on the Claims Register Report.

Notes: The PDF Selection screen will appear again with the file path populated. Click Next to continue.

Slide 21

15250 f asw
Select creditor POBos 83015
o] [Ciaor Richmoad VA 232455015

Notes: Select the name of the Creditor with whom the mortgage is being held: Capital One.
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11410, T13b SEOURS. oV < b Dispate

@8 - Page> Safety~ Tooh~ &~ | & [B]

Chapter: 7 v
Jodge LA

Selectchatmiz) from st

Click Next

F

Notes: Once highlighted, click Next to continue.

Slide 23

3in fb us€OURS. gov!< gi-biny Dispatch pi7l 1 3509511558490

o - Page~ Safety> Tools~ @~ | i )

| Select Yes

Notes: Since the notice was served on the debtor, debtor’s attorney, and trustee, we included the Certificate of Service in
the PDF upload. Select Yes to confirm the appropriate parties were notified.

Slide 24

Click Next

F

Notes: This selection will be reflected in the final docket text. Click Next to continue.
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Tisb uscounts.govegr-bin/Dispateh. piredT 336772413522

o - Page~ Sefety Toos~ §= | @l ]

Chapter 7 v Office: 1 (Miami)
Asset 0 Judge LAMI Case Flag: CounDus, CounDusIT
Docket Taxt \ppropriate.
Notice of Mortgage Payment Change (Claim & 2) wit Certificate of Service Filed by Crediior]

)

Pl One Fited by ]

otk zaze Pay
Creditor Capital One (Shuler, Pam)

Click Next

¥

Notes: The Modify Docket Text screen will appear. As you can see, the docket text reflects “with Certificate of Service”
based on our previous selection. Verify the information is correct and click Next to continue.

Slide 26

b uscounts.gov. 5. biny O

= - Pagew Safety

Office: 1 (Miami)

Chapter 7 v
Judge LMI Case Flag: CounDus, CounDuaT

Docket Tuxt: Finai Tuxt

#2) watn i Filed by Creditor Capital One

Notice of
(Shuler, Pam)

Atsentian!! ion, V NO further opportunity to modify this submission if you continue.
Have you redacted?

Click Next

F

Notes: The Final Docket Text screen will appear. Click Next to commit this transaction.

Slide 27

Office: 1 (Miami)
Cave Flag: CovaDu,

, CounDualT

U.S. Bankruptcy Court
Southern District of Florida

3182013 at 10:20 AN EDT and filed on 3182013

folioweing document(s) are associated with this tramsaction:

Notics of Change pét

ectronic document Stamp:
(STAMP blecfStamp 1 [Date=3182013] 0
5548265661 7 0556
7696722 26a3bde1 3653564505 SH00N2IBMLI0S03c45Tbd3 1 Taate2d]]

[13.10171.LAI Notice will be electronically mailed to:

Notes: The NEF screen will appear. Clicking on any of the links on this page will require a PACER login and published
fees will apply. As noted earlier, this filing will only appear on the Claims Register Report and not on the public docket. As
a result, the NEF does not reflect a document number. Instead, a link is provided to the claims supplement document:
doc.
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Resources

?or further information, refer to our website
or:

m Official Bankruptcy Form Notice of
Mortgage Payment Change (B10,
Supplement 1)

®m LR 3070-1(B): Post Confirmation
Payment Changes or Charges

Notes: For further information, take a moment to review the listed resources available on our website. When you are
ready, click Continue to begin the final lesson.

Slide 29

“ Change of Address

Florida Southern Bankruptcy Court

Notes: Welcome to the lesson on Filing a Notice of Change of Address. This must be filed in each case or proceeding in
which the change is to be effected.

Slide 30

Click Bankruptey e

U.S. Bankruptey Court

Southern District of Florida
Official Court Electronic Document Filing System

Southe Court
CMECF VERSION 43
NOTICE:

On Mondays the CAVECF and PACER servers will be unavailable from 12:01 AM till 12:30 AML.

7 ity s for OF Actrviny site s logged

e under ISUSC 153 and 3571

t logia: 02282013 1044

Notes: From the Main Menu bar, click Bankruptcy.
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,,,,,,,, _ : Slide 31

Select Limited Filers

Notes: The Bankruptcy Events list will appear. Select Limited Filers from the list.

Slide 32

e Safety 9- 1 8§

ited Filer / Claims.

Case Number I

EEc=rng

Click Next

Notes: The Case Number screen will appear. Verify the case number and click Next.

Slide 33

Notes: The Available Events screen will appear. Two change of address events display in the list. Select Notice of
Change of Address (Non-Attorney).
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@ - Page~ Sefety~ Tooh~ @~ 1 & [

itea Filer / Claims
Type: bk
Assetn

I
A

<1-4r4in, fsb USCOURS. GOV < gi-biny Dispateh piTT IT54704152946

Slide 35

o - Page~ Sefety~ Tooh~ &~ | I 8]

Office: 1 (Miami)
Case Flag CounDue, CounDuaIT

lick an aorney 10 se¢ the parry s/he represemss
(type of party sbovwn in brackets]

ecf-4rain fsb uSEOURS. GOV < gi-biry Dispateh pITT IT54 700152046

& - Page~ Sefety~ Toos~ @ | i ]

Notes: At the warning dialog box, click OK to continue.
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Slide 37

8./ /ecT 410 S uscouts.gov < g biny Dicg

@ - Page~ Sefety~ Too~ @~ | I [N

imited Filer / Claims:

Type: bic

AdaSsomis New Pacry

Select Capital One, [Creditor]

Notes: The Select the Party screen will appear. For the purpose of this tutorial, the party is an exact match. Select the
creditor, Capital One.

Slide 38
—
e b e
Click Next
.
Notes: Click Next to continue.
Slide 39

Chapter. 7 v Office: 1 (Miammi)
Aswets Jodge LMD Cave Fiag: CounDus, CounDualT
Filename

Attachments to Document: & No  Yer
Click Browse

(o] [Simne

Notes: The PDF selection screen will appear. Click the Browse button to locate your PDF file.
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511 Vol. Petiton

2% COMMON (G)
5 ECRO (0)

% PenaD (\\fizbnal \fIsb\MIAUSERS) (S)

File name:

8 Crocse e to Upload —

(CJAe)=| i = COMMON (G) » 1 Case Documents

Organize v New folder
B Desktop
% Downloads
£, Recent Places

&os@

G APPS (F)

2% COMMON (G)
4 ECRO (0)

£ PenaD (\\flsbnat\flsb\ MIAUSERS) ()

File name: - ¥ Click Scroll Down arrow

==
| )

F

Notes: Click the Scroll Down arrow to locate the file.

Slide 42

8 Choose Fie to Uplosd —

e <« COMMON (G) » 1 Case Documents =y

New folder

45 Amended Schedules
T Attachment to Proof of Claim

X} Centificate of Budget and Credit Counseli.
t Service

egarding Payment Advices

G APPS (F)
2% COMMON (G)
4 ECRO (0)  Notice of Change of Addres: "

8 PenaD (\\fizbnal\flzb\MIAUSERS) (S) Right-click the PDF file

e eotcaof Crompaar darees =11 CSRNEN

Open_[v) [ Coancel | l

Notes: Before uploading, verify the correct PDF file is selected and that it includes both the old (or incorrect) address and
the new address. For this tutorial, we will not simulate reviewing the document. Double-click the PDF file.
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6 Choose File to Upioad

<« COMMON (G) »

2% COMMON (G)

54 ECRO (0) T Notice of Change of Address CRAty
£ PenaD (\\flsbnat\flsb\MIAUSERS) () 4 L

File name: Notice of Change of Address - [Aufies ) v

lick Open

F

Slide 44

ct 4rain Tsb us€OURS. GOV < g1 biry

o - Pagew Safety - @- ) N5

Office: 1 (Miami)

Case Flag CounDue, CounDuaIT

Click Next

Notes: The PDF Selection screen will appear again with the file path populated. Click Next to continue.

P pp— Slide 45

€ CITEITT—————

@ - Pagew Safety> To

Type: bk " Chapter Tv Office: 1 (Miami)
Avvets 0 Jodge I Cave Fiag: CounDus, ComDualT
[etce o Chnnge of Adiees Filed sy Credttor Capitl Ose (Shaier, Pam)
[rax] [Cleer

Click Next

Notes: The Modify Docket Text screen will appear. Verify the information is correct and click Next to continue.
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<t 414in.sb uscounts.gev/< g bin Dispateh 54326252053

@ - Pagew Safety~ Tooh~ &~ | N (]

Office: 1 (Miami)

Type: bic

Chapter 7 v
Asset 0 Judge LAMI Case Flag: CounDus, CounDusIT

Docket Tuxt: Finad Text
Notice of Change of Address Filed by Creditor Capital One (Shuler, Pam)

Click Next

¥

Notes: The Final Docket Text screen will appear. Click Next to commit this transaction.

Slide 47

cT-rain.Tisb UsCoURS. gov/< g biry/ Dispatch piTBA7 338534537485

@ - Page~ Sfety~ Tooh~ &~ | & (8]

ument description:\Main Document

Address pat.

ectronic document Stamp:

(STAMP blecStam, [ 20131
6£4843202057437c64b4 S0cHHod DS 501803041577 Tefad922451aSab 7663

1617124089F561cal 02ficdc08 477146281 290919 TIIRSS4aOISN]

3.10171.LMI Notice will be electronically mailed to:

f
Notes: The NEF screen will appear. Clicking on any of the links on this page will require a PACER login and published

fees will apply. To complete the process you also need to update the address through Utilities. The last training module
will cover Managing Your ECF Account.

Slide 48

Resources

For further information, refer to our website
or:

m LR 2002-1(G): Changes of Address

Knowledge Check

Notes: For further information, take a moment to review the listed resources available on our website. When you are
ready, click Knowledge Check to continue.
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Slide 49 - 56

Random Question

Linked To LIM2CommPldgs

Question 1 of 7

Notes: Knowledge Check

Slide 57

6 Summary
I

You should now be able to file a:

m Notice of Mortga?e Payment Change

and Certificate of Service

m Notice of Change of Address

Notes: Now that you have reviewed this learning module, you will be able to file a Notice of Mortgage Payment Change
along with the Certificate of Service and a Notice of Filing a Change of Address. Click EXIT when you are finished.

Slide 58

G_

Thank you for viewing the module

on Filing Common Pleadings.

Notes:
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= _ Question 1
Knowledge Check Question 16f7

If there is a change in the mortgage payment, the creditor must file

and serve a notice of mortgage payment:

A) within three months

B) before the payment of the new amount is due
C) within three days of the filing

D) none of the above

Notes:

Question 2

Knowledge Check Question 20f7

The Notice of Mortgage Payment Change is served on the:

A) Debtor
B) Debtor’s attorney

C) Trustee

D) all of the above

E) both A and B

Notes:

= Question 3
Knowledge Check Question 30f7

When changing your address in the court’s database, you must:

A) file a Notice of Change of Address

B) email the Clerk’s Office the change of address
C) update your ECF account through Utilities in the Main Menu Bar

D) both A and C

E) none of the above

Notes:
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Knowledge Check Question 4 of 7

When the notice of payment change is filed, no modification is
needed to the Official Bankruptcy Form Notice of Mortgage
Payment Change.

= A) True
~ B) False

Notes:

Knowledge Check Quastion 50f7

Upon the motion by the debtor, the court will consider awarding
sanctions against a creditor that files a notice not required under
Bankruptcy Rule 3002.1

- A) True
~ B) False

Notes:

Knowledge Check Question 6.0f7

To avoid sanctions, make sure the claim was secured by a security
interest in the debtor’s principal residence and provided for under
section 1322(b)(5) of the Code in the debtor’s Chapter 13 plan.

~  A) True
~ B) False

Notes:

Question 4

Question 5

Question 6
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= Question 7
Knowledge Check Question7 of7

When submitting a Notice of Change of Address, include the:

A
B

new address
old address

L)

—_—

C) both the old and new address

D

—_—

none of the above

Notes:
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