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Slide 1

s H Miscellaneous Pleadings

Florida Southern Bankruptcy Court

Notes: Welcome to the training module on Filing Miscellaneous Pleadings.

Slide 2

@ Objectives
S [ e ——

After completing this module, you will be
able to file:

O Amended Schedules and add
creditors

Q Proposed Orders

START

Notes: After completing this module, you will be able to file Amended Schedules and add creditors and also upload
Proposed Orders. When you are ready to begin, click START.

Slide 3

Amended Schedules

Florida Southern Bankruptcy Court

Notes: Our first lesson is on Filing Amended Schedules. Amendments to Schedules D, E, and F are fee-based events. If
the amended schedules are filed at one time there is one fee. If they are filed as separate events, the same fee is charged
for each schedule. For this tutorial, we will file an Amended Schedule (F) along with the attachment of required Local
Form Debtor’s Notice of Compliance with Requirements for Amending Creditor Information (LF- 4). This form provides
guidance on service and fee requirements.
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Page = Safety~ Tools~

Click Bankruptcy

U.S. Bankruptey Court
Southern District of Florida
Official Court Electronic Document Filing System

NO;
On Mondays the CAUECF and PACER servers will be unavailable from 12:01 AM till 12:30 A\L

Tz fae ey ony. detrviy 7
Procedure 9011, 18USC 152 and 3571.

To Update Your ECF Account Information [CLICK HERE!

Information about viewing PDE files

Slide 5

Notes: The Bankruptcy Events list will appear. Select Other from the list.

e Slide 6

S8 hitps//ect-train iabuscous.govicgi-bin/Disp - 8 |45 | x J8 Google £~

¢ Favorites 5 v E) ~ (3 mm v Pagev Sefety~ Toois~ @~ ) @& (8]

Miscellaneous.

Case Humber
Teiorr|

=] (o)

Click Next

Notes: The Case Number screen will appear. Verify the case number and click Next.
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Ciaar]

ists (.

Notes: Note: When filing an Amended Petition, select Amended Document from the list of Available Events, link to the
original voluntary petition, then type voluntary petition in the free text box of the Modify Docket Text screen. For Amended
Schedules, select the dedicated event Schedules/Statements/Lists (Amendments) from the list.

Slide 9

~ Page~ Safetyw Toois~ b+ | M N

Click Next

] ‘

Notes: Confirm your selection appears in the Selected Events field and click Next to continue.
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Next] [Ciomr]

Select Zamore, Zac [Debtor]

Notes: The Select the Party screen will appear. Select the party for whom the document is being filed. In this case, the
debtor and joint debtor. Select the Debtor.

Slide 11

Wert] [ Cisar|

Ctrl + Select Zamore, Zoe M [Joint Debtor]

2l Zac Zamors aad Zoe M Zamors
Chapter. 7v Office: 1 (Miami)

| Assets: Jodge: LI Case Flag CovaDve, CouaDusIT

| == Rl

Click Next

Notes: Once both are highlighted, click Next.
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o
lAttachments to Document: o No [ Yes

Nexi] [ Claar | Select Yes

Notes: The PDF Selection screen will appear. Read the Information and Reminder prompts and proceed accordingly. Our
PDF contains the required signatures so the Declaration will not be attached. However, when uploading Amended
Schedules include the Local Form (LF- 4) Debtor’s Notice of Compliance with Requests for Amending Creditor
Information as an attachment. As a result, for Attachment to Document, select Yes.

Slide 14

Chapter. 7 v Office: 1 (Miami)

Judge: LMI Case Flag CounDue, CounDueIT
\dd Local Form 4 a3 an Attachment o This Document by Clicking on the [Ves] Bution Below.

IREMINDER: Documents which do not bear a seanned signarure of debior/joint debor require a Declaration of Electronc Filing LF-11.

Filename.

=l

lAttachments to Document: ~ No = ¥

Click Browse
ast] [Claat]

Notes: To locate first document, the Amended Schedules PDF file, click the Browse button.

Slide 15

4% Computer
& os)
3 APPS (F)
S COMMON (G
3 ECRO (0)

der Granting Motion To A,
1 11 Proof of Claim
B Adver: i

5 PenaD (\\flsbnal \flsb\MIAUSERS) (S)

File name:

Notes: The Choose File to Upload dialog box will appear. Navigate to the directory where the saved file is located.
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Slide 16

[ @ Choose Fite to Upload —

e | 1 « COMMON (G) » 1 Case Documents Ty »

[ oisenie = newtotder - o e | -
- of 7 -

% Computer

& os(c)
G5 APPS (F)
# COMMON (G:)
&8 ECRO(0)

2% PenaD (\\flsbnal\fisb\MIAUSERS) (5:)

File name: | B

> Click Scroll Down arrow

")
oo = iy

Notes: Click on the Scroll Down arrow to locate the file.

Slide 17

(8 Choose Fite to Upload ——

| ). « COMMON (G) » 1 Case Documents

New folder

B Desktop T
& Downloads T 1 Vol. Petiton
" RecentPaces 2 Credtors Mtrix
o e
+ Documents
{ Iy Lran.
2 Pictures
B Videos 51 8 Relief From Stay & Adequate Protection
518 R From Sy
% Computer 419 Centificate of No Response
& osc) 51 10 Proposed Order Granting Motion To A
4 APPS (F) 11 Proof of Claim
* COMMON (G:) 3 Adversary Complaint
¥ ECRO (O1) Iﬁ- Amended Schedules I.
¥ PenaD (\flsbnal \flsb\MIAUSERS) (S) alll L]
i < [MiFiecn Double-click the PDF file
(o B (s | J

Notes: Before uploading, verify the correct PDF file is selected and that it is complete with the required signatures. The
“Declaration” must be filed with each initial or amended schedule and each initial or amended statement filed separately
from the initial voluntary petition unless these documents contain an imaged signature of the debtor pursuant to Local
Rule (LR) 9011-4(C). For additional information, refer to the lesson on filing the Declaration of Electronic Filing in another
module. For this tutorial we will not simulate reviewing the document. Double-click the PDF file.

Slide 18

(& choose File to Upiosd p——

<« COMMON (G9) » 1 Case Documents

urity Number
lonthly Income?) |

dL
%418 Relief From Stay

Adequate Protection

™ Computer
& os
G APPS (F)
% COMMON (6:) plaint
4 ECRO (0) 75 Amended Schedules
# PenaD (\\fisbnal \flsb\MIAUSERS) (S:) A m
File name: Amended Schedules ~ [AnFies ) -
[Coren 7] [ conce
—
Click Open

Notes: Click Open to associate the file with the case.
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Slide 19

Click Next

selov. I3 X 1. Whenthe & complete, el on the Next buson

6 Choose file to Upload —

e | b = COMRMON (30 » 1 CaseDocuments

New folder

of NoResponse
110 Proposed Order Granting Motion To A

o

8 APPS (F)
2 COMMON (G))
&3 ECRO (0)

b the Newt Buion

3 PenaD (\\flsbnal\fisb\MIAUSERS) (59

Paxcana 7 mesm =

[ open Io] [ conce

Notes: The Choose File to Upload dialog box will appear. Navigate to the directory where the saved file is located.
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Slide 22

(8 Choose Fie to Upioad pr—

(Ao | b « COMMON (G » 1 Case Documents %2 |

«Olgnnl:e' New folder > O
B Desitop = Name

2 Creditors Matrix
3

] ent of Soclal Securty Number |

| ] et of Curtent Monthly Income(7) |
515 Declaration Re Electronic Filing

i =| %16 Motion to Extend Time to File Scheds

o Avoid Lien

rom Stay & Adequate Protection
7518 Relief From Stay

P 19 Centficate of No Response
5 10 Proposed Order Granting Motion To A

APPS (F)

| =0 5 11 Proo of Claim
% COMMON (G) E Adversary Complaint
S* ECRO (0:) - 3 e,
5% PenaD (\fisbnal \fIsb\MIAUSERS) (5) Ml

File name: v [auFiescn ! Click Scroll Down arrow

[ T iy

Notes: Click on the Scroll Down arrow to locate the file.

Slide 23

(8 Choose Fie to Upioad pr—

e
(e <« COMMON (G » 1 Case Documents %2 |

« Organize = New folder —

B Desieop < Neme

& Downloads 7 Motion to Aveid Lien

i Recent Places 518 Relief From Stay & Adequate Protection

7518 Relief From Stay

3 Libreries 7819 Cenificate of No Response
i B Documents #1110 Proposed Order Granting Motion To A
| —— | 11 proot of Claim

i Pictures | Adversery Complaint

B videos %] Amended Schedules

T Attachment to Proof of Claim

™ Computer T4 Centificate of Budget and Credit Counseli

& os T Centificate of Service

G APPS (F) 5 Complaint
ll <= common(e) %1 Declaration Regarding Payment Advices

8 ECRO (0) Tocal Form 4

% PenaD (\fisbnal\Rb\MIAUSERS) (5) -«

Fiensme || - [auFiecn Double-click the PDF file
S
——

Notes: Before uploading, verify the correct PDF file is selected and that it is complete and legible. For this tutorial we will
not simulate reviewing the document. Double-click the PDF file.

Slide 24

[ @ Choose Fie to Upioad ——
(o) | b « COMMON (G) » 1 Case Documents = s »
“ on New folder ) 2
B Desktop 2 Nemé 2 -
& Downloads TX 7 Motion to Avoid Lien
£ Recent Places 518 Relief From Stay & Adequate Protection
918 Relief From Stay
| o9 Lbrases 59 Centficate of No Response

7310 Proposed Order Granting Motion To A
3311 Proof of Claim

i Pictures L1 Adversary Complaint

H Videos 5 Amended Schedules
B Attachment to Proo of Claim
1 Computer 5 Certificate of Budget and Credit Counseli

0s(c T Certficate of Service
< APPS (F) T Complaint

| % COMMON (Gi) T Declaration Regarding Payment Advices e e Next button.
£ ECRO (0) T Local Form 4 o
8 PenaD (\fisbna1 \flsb\MIAUSERS) (5) -l
Fie | ocal Fomid - [mifecn =
[orm 1] [ _conen
Click Open —

Notes: Click Open to associate the file with the case.
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b uscourts.gov/ <g -bir

dm v Pagev Safety~ Tools v

3) 4 e plencme o the It B belo. I sou ) 10.Sip 1. hem the Dt o plencomes & complet, elec o the Ne buon
Click Options

Notes: The Select one or more attachments screen will appear again with the file path populated. A description of the
attachment is required. Under Category you can select from a pre-defined list or enter a manual entry under Description.
We will use the Category option for this tutorial and click the Options button to view the pre-defined list.

Slide 26

s v Pagew Safety~

Aaversary

Assets: 0 Judge: LMI Case Flag: CouaDue, CounDuelT

Select one or more attachments.
1) Select the PDF docioment that contains the attachoment.

L
Filename

G1\1 Case Documentiiocal Form «{ Browss.

12) Fillimthe fiekd below.
Category

 andor Description

more asiachments, go back 10 Step 1. When the st of flenames is complete, click: on the Next dution

Select Local Form 4

Slide 27

g Below. Ify g0 back to Step 1. When the lit of flencmes & complete, clck on the Next button

“ femeaten Click Add to List

Notes: Verify your selection populates in the Category field. To complete the process, the attached document must be
added to the entry. Click Add to List.
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71s5 uscourts.gov <gi-bin Dic

Y @ v Pagev Ssfetyv Took~

g0 back 1o Step 1. is complete, elick on the Next button

Notes: Confirm the selection now populates in the Add to List field and disappears from the Filename field. If you had
multiple attachments, repeat the three previous steps for each additional attachment until they were all included in the Add
to List field. Click Next to continue.

Slide 29

\MPORTANT: Enter or Modify ONLY the Amounts Reflected on the Schedules Being Amended at this Time.
NOTE: When Amending a Schedule, the Amount Entered Should Reflect the TOTAL for that Schedule.

SUMMARY OF SCHEDULES

B.D,E.F.1,, Fom 22,

NAME OF SCHEDULEFORM ASSETS | LaBLITES | OTHER
A-Resl Properry T
B - Personal Property ss0000

D - Craditors Holding Secured Claims 28000.00
E - Credit ’ Claims.

“r.CMmm..MNm.yM ==
e =T

Average Exprases (from Schedule J, Line 18)

Cuerent Monthly Tncome pes— ‘
o Eo 1 i 3 O Eo BT i 41 AD B i 22 -

Notes: The Summary of Schedules screen appears. Create a new total for Schedule F by inserting the amount in the
Schedule F field in the Liabilities column.

Slide 30

~ Page~ Safety~ Tools~ @~ | M [N

[IMPORTANT: Enter or Modify ONLY the Amounts Reflected on the Schedules Being Amended at this Time.
OTE: When Amending a Schedule, the Amount Entered Should Reflect the TOTAL for that Schedule.

SUMMARY OF SCHEDULES

Raport e touis fom Schaduies A, B, D, K, 7.1, 1, Foem 23, and Nondischugeabie Debe in the boxes peovided.
|

NAME OF SCHEDULEFORM ASSETS LIABILITIES OTHER
ARt gy 5
B - Personal Property 2400.00
- Crtio Hothn o s
Eon :
| ———— ] ]
— T
Average Expenses (from Schedule J. Line 18) 43000 00
eing Sung i) PRI O VPO 220133

Notes: Replace the 4 with 5 so the amended amount is 5532.45
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Office: 1 (Miami)

 Assets: n Judge: LAMI Case Flag: CounDue, CounDueIT
[IMPORTANT: Enter or Modify ONLY the Amounts Reflected on the Schedules Being Amended at this Time.
NOTE: When Amending a Schedule, the Amount Entered Should Reflect the TOTAL for that Schedule.

SUMMARY OF SCHEDULES

Fapert he onis fom Schagsles A, B, D, K. ¥, 1,3, Fomn 33, aod Nondiachaguubie Dabe in he boxes provided.

NAME OF SCHEDULEFORM ASSETS | LIABILITIES oTHER
A-Real Property =20000

B - Personal Propenty. 2a00.00

D Creditors Holding Secured Claims 3000000

E - Craditors Holding Unsacured Priority Claims
F - Creditors Holding Unsecured Nenprerity Clasms

verage Income (from Schedule I, Line 200%0 20

A L L1y Select Scroll Down arrow

Average Expenses (from Schedule J, Line 18) 43000 00

‘Current Monthly Income TE |

o Ee 18 e 1Y OB £ 3BT e it A E At aczse "
s -

B - Personal Property
D - Creditors Holding Secured Claims

E - Craditors Holding Unsecured Priority Clams
F - Creditors Holding Unsecured Nonpriority Claims. a2

Average Income (from Scheduie 1. Lins 16) 22020 20

Average Expenses (from Schedule J, Line 1) 300000
Current Monthly Income oo
(from Form 22A Line 12: OR. Form 228 Line 11; OR, Form 22C Line 20) EIED
TOTAL Type of Liability from
Form 6, Statistical Summuary

(Geasclly Nondischargssbie Debt - 28 USC 159)
He—tbs

X o D, F,
N . JE,For 2080 48
n Click Next E

=25 |

Notes: Click Next to confirm your update to Schedule F.

Slide 33

.S uscouns.gov/ g piT719578

o - Page~ Safety > Tools= &> | 4 I8

Type: bk Chapter: 7+ Office: 1 (Miami)
Assets 0 Jodge LMI Case Fiag: CounDue, CounDuelT

Are you amending Schedule C. Schedule I and/or Schedule J: |

Yer
Ci~e

( Select No

Notes: At the Information screen, select No.

Page 11 of 27



Adobe Captivate DB_Module7

b uscourts.gov, 71957858204

# > Page~ Seiety> Took~ @~ 1 &0 B

Office: | (Mfiami)
| Assets: Judge: LM Case Flag: CounDue, CounDuelT

Are you amending Schedule C. Schedule I and/or Schedule J:

Yes
oo

= (cem)

Click Next

F

Notes: Click Next to continue.

Slide 35

b uscourtz.gov) cgr-bi

# > Page~ Siiety> Took~ @~ 1 &0 B

Notes: At the Schedules Being Amended screen, select the sections that have been updated by the change. Click on
Summary of Schedules for the first selection.

Slide 36

Page~ Ssfety~ Took~ @b~ | i [

Select Schedule F

Statemeat of Financsal AT

Toxt] [Giomr)

Notes: Then click on Schedule F further down the list.
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Slide 37

Click Next ‘

Notes: Once both are selected, click Next.

Slide 38

REMINDER-If Amended Schedules Include Adding a Creditor, You Must Also Add That Creditor(s) To The Mailing Matrix at the next screen.

A Filing Fee is REQUIRED to Add or Delete a Creditor from a Schedule, List or Creditor Service Matrix OR to change Amounts of Classifications of Creditors
[Listed on Schedules D, E or F.

| Select Yes

Notes: At the Information screen read the prompt and proceed accordingly. As a result of our amendment to Schedule F,
we will also need to add a creditor. Click Yes to confirm the fee for adding a creditor.

Slide 39

i - Pagev Ssfety~ Took~ v

Adversary Query Reports

Office: 1

REMINDER-If Amended Schedules Include Adding a Creditor, You Must Also Add That Creditor(s) To The Mailing Matrix at the next screen.

A Filing Fee is REQUIRED to Add or Delete a Creditor from a Schedule, List or Creditor Service Matrix OR to change Amounts of Classifications of Creditors
[Listed on Schedules D, E or F.

J1s a Filing Fee Required?

o v

No

| e e

Click Next

Notes: Click Next to continue.
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Click Next

Notes: The Fee screen will appear for filing this document, which may contain one or more additional creditors. This
screen confirms the statutory fee that will be charged. Click Next to confirm the fee.

Slide 41

(Case 1310171430 strendy comtain crditors: |

CMAdd new creditors)

‘Select Add new creditor(s) «

(] [Siom]

Notes: The Creditor screen will appear. It confirms the case selected already contains creditors. With the amendment to
Schedule F we will need to add the creditor Home Depot. Select Add new creditor(s).

Slide 42

~ Page~ Safetyw Toois~ b+ | M N

‘ase 13-10171-LA already contains creditors!

7 Add mew creditor(s)

Click Next

F

Notes: Click Next to continue.

Page 14 of 27



Adobe Captivate DB_Module7

Slide 43

~ Page~ Safety+ Toois~ &+ | N (I

Office: 1 (Miami)

 Assets: Jodge: LAMT Case Flag: CounDue, CounDueIT

Name may be 50 characters. Addess may be 5 lines. 40 characters each
cadl Atonered B ik I

Name and NOTICES

Creditor commitiee » No  Yes  Entity
o] [Cloer]

Notes: The Add Creditor screen will appear. Add each creditor address to the court’s database. A filer can “cut/paste” a
large number of creditors into this text box. Follow the Style Guide to format the data being entered. For the purpose of
this tutorial, the creditor information has been added for you.

Slide 44

Office: 1 (Miami)

Case Flag CounDue, CounDueIT

Name may be 50 characters. Addvess may be 5 lones, 40 charocters each
b entered Separ

NOTICES.

Click Next

Notes: Accept the default settings for Creditor type and Creditor committee. Click Next to continue.

Slide 45

15 uscourts.gov/cgi-t

v Pagew Ssfety~ Tooks~ K+

Case Flag: CounDue, CounDosTT

[Fee Amount $30] Filed by Debtor Zac Zamore , Joint Debtor Zoe M

Click Next

Notes: The Modify Docket Text screen will appear. Verify the information is correct and click Next to continue.
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Slide 46

ocket Text: Final Text
ummary of Schedules, Schedule F, [Fee Amount $30] Filed by Debtor Zac Zamore, Joint Debtor Zoe M Zamore. (Attachments: #

(1) Local Form 4) (Pena, Dailin)

Attention!! v N oppor modify this submission if you continue.
Have you redacted?

e e

Click Next

Notes: The Final Docket Text screen will appear. Click Next to commit this transaction.

Slide 47

ament deseription:fsin Documen
lectronic document Stamp: | e [

{(STAMP bkecfStamp_[D=1068065210 (4
®

1

popeue Click the Pay Now button

9
al filename:Local Form 4 pdf

Notes: The NEF screen will appear along with the Summary of Current Charges dialog box. For this tutorial, we will not
simulate paying these current charges. For steps on how to pay for current charges refer to the lesson on Paying Filing
Fees in a later module. Select Pay Now to avoid the suspension of filing privileges due to unpaid dues.

Slide 48

~ Page~ Safetyw Toois~ &b+ | M N

U.S. Bankruptcy Court
Southern District of Florida

[Thank you. Your transaction in the amount of $ 30.00 has been completed.

n202
Detail description:
| Amended Schedules(13-10171.LMI) [emisc,amdschs] ( 30.00)

Notes: The Pay Confirmation screen displays once the fees are paid. It contains the case number and provides the
payment transaction number as receipt for payment.
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Slide 49

Resources

For further information, refer to our website for:

m LR 1009-1(D): Amended Schedules
Affecting Creditor Service Information

m LF-4: Debtor’s Notice of Compliance with
Requests for Amending Creditor
Information

m LF-11: Declaration Under Penalty of Perjury
to Accompany Petitions, Schedules, Filing
Fee Applications and Statement Filed
Electronically

Notes: For further information, take a moment to review the listed resources available on our website. When you are
ready, click Continue to begin the next lesson.

Slide 50

“ Proposed Order

Florida Southern Bankruptcy Court

Notes: Welcome to the lesson on Submitting a Proposed Order. This lesson finalizes the Motion to Avoid Lien [Negative
Notice] entered earlier. Upon the expiration of applicable objection deadline(s), and absent a timely filed objection, a
proposed order is submitted for the Judge’s consideration. For information on the format requirements, refer to the Court’s
Guidelines for Preparing, Submitting and Serving Orders (CG-5).

Slide 51

P v

5 | ¢ CM/ECF TRAIN - UsS. Bankruptcy Court s G - ~ Page~ Safetyv Took~ G~

U.S. Bankruptcy Court
Southern District of Florida
Official Court Electronic Document Filing System

Welcome to the Florids South Court Train data base

ern Bankraptcy
CAVECF VERSION 5.1
NOTICE:

on o 12:01 AM 6l 12:30 AM.

7 faettry onby. dcavity logged 5 u
Procedhre 9011, Ander ISUSC 152 and 3571,

To Update Your ECF Account Information [CLICK HERE

Notes: From the Main Menu bar, click Bankruptcy.
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fena pitBankrupteyEventsid=29969

~ Page~ Safetyw Toois~ @@+ | N (I

Baush Fig:

Clam. Actior
fisChums Select Order Upload

Notes: The Bankruptcy Events list will appear. Select Order Upload from the list to begin the process.

Slide 53
@ v Page~ Safety~ Took~ @@~ | @ [N
Click Upload Single
|
|
Notes: Click Upload Single to continue.
Er——n =] Slide 54
(ST hatps://ect-train.f1sb.uscourts.gov cai-bin/Dispstch plipoUplosdsingle - 5 |45 | x 9 Google P~
Favorites R #m v Pagev Sofetyw Toolsv @~ ) NI (N]

Single Order Upload

Click Next

Notes: The Case Number screen will appear. Verify the case number and click Next.
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Click Next

Notes: Confirm the case number and case name appearing on the screen. For this tutorial, we will leave the Related
document number field blank and click Next to initiate a category search to find the document number.

Slide 56

Notes: The Category Search screen will appear. To narrow down your search, select the type of document that your order
refers to. You can further streamline your search by including a filed date range and/or a range of document numbers for
the case. Click the Scroll down arrow to review the remaining categories.

Slide 57

Single Order Upioad

13.10171-LMI Zac Zamore 0d Zoe M Zamore

lect the casegory 10 which your event relases

Notes: Since the document was originally docketed by choosing the Motions category, select “motion.”
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Slide 58

Click Next

Slide 59

02192013 3 Ex Parte Motion to Extend Time to File Schadules, Filed by Debeor Zac Zamore,
D)

e from Sty (Fee Amount $176), Motion for Adequte
Select Motion (10) s by Creditor Kasb il Corp. (Pena.

Notes: The search results will display all pending motions in the category that you selected, including the related
document number. By referring to the related document a linkage will be created in the system. Click the check box next
to document number 10 Motion to Avoid Lien.

Slide 60

lect he approprite event 10 which your event relases

02192013 ¢ Zx Parte Motion to Estend Time to File Schedules, Filed by Debtor Zaz Zamore,
Joint Debtor Zoe M Zamore. (Pena, Dalin)

9 02192013 10 Motion to Avoid Lisa with Zyma Inc [Negative Notice] Filed by Debtor Zac
Zamore, Joint Debtor Zoe M Zamors. (Pena, Dailin)
027192013 11 Motion for Relief from Stay [Fee Amount 5176], Motion for Adsquate

Protection Filed by Creditor Kaob Hill Corp. (Peaa, Daslin)
=] (ciem)

Click Next

F

Notes: Click Next to continue.
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Slide 61

Click Options arrow

Notes: Next, select the order type by clicking on the Options button to view the available list.

Slide 62

lect Negative Notice

Notes: Select Negative Notice from the list of order types.

Slide 63

< Zamorz and Zoe M Zamor:

ber: 10
ription: Motion to Avoid Lien

s kg g i

Click Next

Notes: Fill in the Hearing date and time only if there was a hearing held on the motion. Since our Motion to Avoid Lien was
filed on Negative Notice, leave these fields blank. Click Next to continue.

Page 21 of 27



Adobe Captivate DB_Module7

1 Downloads
i Recent Places

<1 Computer

&os@

S APPS (F)
% COMMON (G)

na1\flsb\MIAUSERS) (S:)

File name: - (AiFieca =

[

Upload —

(@™ « COMMON (G) » 1 Case Documents.

[ orounize + newtotser

B Desktop
8 Downloads
5 Recent Places

% Computer
&os@

4 APPS (F)

% COMMON (Gi)

54 ECRO (0)

5% PenaD (\\flsbnal\flsb\MIAUSERS) (59

Flensme - (Mifiscn -

e

Notes: Before uploading, verify the correct PDF file is selected and that it meets the formatting requirements. For this
tutorial, we will not simulate reviewing the document. Double-click the PDF file.

Page 22 of 27



Adobe Captivate DB_Module7

5 6 Motion to Extend Time to File Scheds
7 Moti id Lien
5 Relief . & Adequate Protection

7318 Relief From Stay

W Computer
‘:05" % 19 Centificate of No Response

©

et 5110 Proposed Order Granting Motion To A-
e, %511 Proof of Claim
2 COMMON (G)
%A

& ECRO (0) Za

2 PenaD (\\fisbnal\flsb\MIAUSERS) (59

Fie name: 10 Proposed Order Granting Motion ~ [ AllFiles () -
e
= -
Click Open

Notes: Click Open to associate the file with the case.

Slide 68

s v Page~ Safety~ Toos~ @~ | I (]

=] (cear) ‘

Click the Next button

Single Order Upload

13.10171: 10

To Avoid Lien.pdf was uploaded successfully on 271972013 at 3:01 PM

{Order type: Negative Notice
13101710 Zac Zasaors snd Zoe M Zasaors

Related document number: 10
e AvoidL

(Order ID: 5530
fo it again

Notes: A Confirmation screen will appear. The proposed order will be reviewed by chambers. A signed order will be
docketed by the clerk’s office.
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Slide 70

Resources

@_

For further information, refer to our website for:

m LR 5005-1(G)(1): Submittal of Proposed
Orders

W Court’s Guidelines for Preparing,
Submitting and Serving Orders (CG-5)

Knowledge Check

Notes: For further information, take a moment to review the listed resources available on our website. When you are
ready, click Knowledge Check.

Slide 71 - 76

Random Question

Linked To MiscPldgsDB1

Question 1 of 5

Notes: Knowledge Check

Slide 77

@ Summary
|

You should now be able to file:

m Amended Schedules and add

creditors

®m Proposed Orders

Notes: Now that you have reviewed this learning module, you will be able to file Amended Schedules and add creditors,
and also upload Proposed Orders. Click EXIT when you are finished.
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Slide 78

Thank you for viewing the module

on filing Miscellaneous Pleadings.

Notes:

Page 25 of 27



Adobe Captivate

DB_Module7
Question 1
Knowledge Check e
Proposed orders need to be formatted in accordance to the Court’s
Guidelines for Preparing, Submitting and Serving Orders (CG-5).
A) True
B) False
Notes:
= uestion 2
Knowledge Check AT Q
When uploading Amended Schedules, attach the following:
A) Debtor’s Notice of Compliance with Requirements for Amending Creditor Information
B) Declaration Regarding Payment Advices
C) Declaration of Electronic Filing
D) Certificate of Service and Certificate of Compliance with LR 9073-1(D)
Notes:
Question 3

Knowledge Check Question 3 of 5

When filing any post-petition amended schedule, use the dedicated
event“Schedules/Statements/Lists (Amendments).”

A) True
B) False

Notes:
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Question 4
Knowledge Check GRS
If amended Schedules D, E, or F are filed separately, a fee is charged
for each separate entry. However, only one fee is charged if they are
combined into one entry.
A) True
B) False
Notes:
_ Question 5
Knowledge Check MR

When uploading a proposed order you must do the following:

A) serve any party that was not electronically notified

B) create an association to the related document
C) file a Certificate of Service

D) none of the above

Notes:
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